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$6¢.2 ] -CV/HU
Vv guii tai liéu dang trén Website Huyén 1y

Kinh giti: Cac Ban xdy dung Pang Huyén y.

Nham dam bao tinh kip thoi trong cong téc chi dao, diéu hanh; giam tai
viéc luu hanh vin ban gidy; thuc hién tiét kiém chi phi, thoi gian trong xir ly
cong viéc cua cac Ban xdy dung Pang Huyén iy va Van phong Huyén uy.

Thuong truc Huyén ty dé nghi cic Ban xdy dung Dang Huyén ty day
manh ng dung cong nghé thong tin trong hoat ddng ctia co quan théng qua viéc
khai thac c6 hi€u qua Website cia Pang bo huyén, cu thé:

1. V& ding Lich lam viéc 1én Website Huyén ty: Cham nhét séng tht hai
hang tuan, cac Ban xdy dung Péang phai hoan thanh viéc x4y dung Lich lam viéc
ctia Lanh dao Ban tuan d6 va ding cong khai trén Website ctia Huyén ty.

2. Ngoai ra, cac van ban do cac Ban phat hanh, néu thudc vin ban khong
c6 tinh chét mat, dé nghi cic Ban Déang cong khai trén Website cia Huyén ty dé
cac co quan, don vi, ca nhan dé truy cap, tiép can khi c6 nhu cAu.

3. Quy trinh déng lén Website Huyén uy:

- Béi véi Lich 1am viée: Cac Ban Pang chuyén file word truc tiép cho d/c
Ho6 Hai Nam — Chuyén vién CNTT, qua dia chi mail: huhonquan@gmail.com.

- Pbi v6i van ban phat hanh: Céc Ban Dang chuyén vin ban di ky, ¢
mdc dé cho d/c HO Hai Nam — Chuyén vién CNTT dé scan va diang 1én Website
Huyén uy.

- Thoi gian ap dung: Bét dau tir Tuan lam viée thir 10.

4. Bé nghi Lanh dao cic Ban xay dung Dang Huyén Uiy phan cdng, chi
dao cong chirc, nhan vién phu trach, thuong xuyén phdi hop Chuyén vién CNTT -
Van phong Huyén uy dé dang tai cac noi dung trén theo quy dinh va chiu trach
nhiém trudc Thudng truc Huyén ty vé ndi dung vin ban ciia Ban khi ding 1én
Website Huyén uy.

5. Giao Van phong Huyén uy theo doi, don dbc viée trién khai thuc hién,
béo céo vé Thuong truc Huyén ty./.

Noi nhan: T/M BAN THUONG VU

- Thudng true HU; PHO BI THU THUONG TRUC
- Nhu kinh gtri;

- Céc chi, dang bo truc thude (gidy);
- Dang Website HU, guri Note;

- Luu VPHU.
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