HUYEN UY HON QUAN PANG CONG SAN VIET NAM
VAN P*HONG Hém Quan, ngay 24/ thang % nam 2017

$é 224 -CTr/VPHU

CHUONG TRINH CONG TAC
Ciia Van phong Huyén iy nam 2017

- Can cir Chuong trinh s6 01-CT/HU ngay 03/11/2015 cia Ban Ban Chép
hanh Pang bd huyén vé Chuong trinh 1am viéc toan khéa X1, nhiém ky 2015 — 2020,

- Cén ctr Nghi quyét s6 02-NQ/HU ngay 30/12/2017 cua Ban Chap hanh
DPang bd huyén vé phuong hudng, nhiém vy nam 2017;

- Can ctr Quy dinh 985-QB/HU ngay 11/01/2017 cua Huyén uy vé chirc
nang, nhiém vy, 6 chirc b may va moi quan hé¢ cong tac ciia Van phong Huyén uy;

- Czn ¢t Quyét dinh 6499 -QD/VPHU ngay 2 / ¢4 /2017 vé viéc phan
cong nhiém vu 1anh dao, chuyén vién, nhan vién Van phong Huyén uy.

Van phong Huyén tty xay dung chuong trinh cong tac trong tam nam 2017
gom nhitng ndi dung sau:

I. Nhiém vu trong tim:

1. Thim dinh, tham muu kip thoi cho Ban Chép hanh, Ban Thuong vu,
Thuong truc Huyén ty lanh dao, chi dao trén tht ca cac linh vuc kinh té, van héa
_ x4 hdi, qubc phong — an ninh, ndi chinh, cong tac xay dung Dang, cing ¢ hé
théng chinh tri co so va cac nhiém vu trong tam nam 2017 theo Nghi quyét va
chuong trinh lam viéc ctia Huyén uy.

2. Duy tri cong thc tiép cong dén; theo ddi ndm bat thong tin, tham muu
Thudng truc, Ban Thuong vu Huyén uy thuc hién tot cong tac tiép nhén, don,
thu khiéu nai, 16 cdo; tham muru xit Iy ding thAm quyén.

3. Thuc hién cong tac tdng hop, xdy dung cac bao céo dinh ky va bao cao
chuyén dé ctia Dang bd huyén dam bao thoi gian quy dinh. Tham muu xay dung
lich 1am viéc hang tuan cua Thudng truc, Ban Thuong vu Huyén ty; van ban
hoa chinh xac cac ¥ kién két luan hop Thudng tryc, Ban Thuong vy, Ban Chap
hanh Pang bg huyén.

4. Tham muu Huyén uy td chirc ra méat Trang thong tin dién tir (Website)
ctia Dang bo huyén; khong ngimg hoan thién va nang cao chét lugng hoat dong
ctia website.

5. Trién khai tng dung cong nghé thong tin trong lanh dao, chi dao, diéu
hanh ctia Huyén ty, hoat dong ctia Véan phong Huyén uy, cac Ban xdy dung
Pang va cac Pang uy truc thudc (xdy dung quy trinh xtr Iy van ban khép kin trén
mang ndi b cua Dang; tién hanh luu cac file van ban vao mdy tinh; td chirc giao
ban truc tuyén,...).
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6. Tap trung chinh ly hd so tai liu nam 2010 tro vé trude, thu hoi tai lidu
nhiém ky 2010 —2015; dua tai liu nam 2016 vao luu trir Huyén Gy theo quy dinh.

7. Tham muu té chirc kiém tra nghiép vu Van phong cAp Uy (vé ing dung
cong nghé théng tin, cong tac van thu, luu tri, tai chinh dang,....) doi v&i cac
Ban x4y dung Dang va cap Uy co s0.

8. X4y dung Quy ché chi tiéu ndi b, thuc hién ché d6 tu chu, tu chju trach
nhiém kinh phi quan Iy hanh chinh déi véi Huyén ty. Tiép tuc thanh quyet toan
cac khoan kinh phi thuong xuyén cua Huyén uy (tién luong, dién, dién thoai,...).
Pam bao kinh phi hoat dong cho Website cua Huyén uy; dam bao vit chét,
phuong tién phuc vu tdt cac hoi nghi Ban Chép hanh, Ban Thuong vu, Thuong
truec Huyén uy theo chuong trinh lam vige, cac budi lam viéc cua ddng chi Bi
thu, Pho Bi thu Thuong truc Huyén uy.

9, Tang cudng dam bao an ninh trat tu va phong, chéng chay nb cho tru s&
Huyén uy: Tham muu Huyén uy lap dat camera an ninh, mua sam cong cu hd
tro trang bi cho luc luwong bao vé tru so. Phéi hop cac Ban xdy dung Dang
Huyén Gy va co quan chirc nang t6 chic cac budi dién tap phong chay, chira
chay,....

1. Nhiém vu cu thé:

Thai
giﬁ(:: Noi dung Phu trach
Thang 1 K Tham meu:
1. B4o c4o tinh hinh thue hién nhiém vy thang 01; phuong D/eTri
hudng, nhiém vu thang 02 cua Huyén uy.
2. Bao cio cong tac ndi chinh, phong chdng tham nhiing D/c Hiéu
thang 01 cua Huyén uy.
3. Thong bao két luéin hop giao ban Thudng truc. LDVP
4. Bién ban hop Ban Thuong vu Huyén ay. LDVP
5. Bao cao tai chinh Dang nam 2016 cua Huyén uy. D/c Thiv
6. Quyét dinh phén bd vbn nam 2017 cho cac co quan, don vi Plc Th]:l;/
va cac Ban chi dao.
7. Cong van chi dao thuc hién Chi thi s6 18-CT/TU ngay P/c Hiéu
12/12/2016 cua Tinh uy vé t6 chic Tét Nguyén dan Dinh
Dau nam 2017
- Tham dinh:
1. Ké hoach t6 chtc hop mit nhan ky niém 87 nam ngay blc Pone
thanh lap Pang Coéng san Viét Nam (03/02/1930 - °
03/02/2017).
2. Cong tic can bo, to chirc dang, dang vién b/c Dong

3. Van kién, nhian su Pai hoi Hoi Cuu chién binh, Huyén
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~ doan nhiém ky 2017 —2022.
4. Két qua danh gid, phan loai chét lugng 16 chirc dang, dang

b/c Tri, Déng

1. Cong van chi dao cac don vi tham muu bao cao quy
12017.

b/c Bong

2. Du thao Béao cao két qua cong tic xay dung Dang, xay D/c Dong
dung hé thong chinh tri quy 1; phuong hudng. nhiém vu quy

II.

3. Bao céo cong tac ndi chinh, phong chéng tham nhiing quy DP/c Hiéu
I cia Huyén uy.

4. Thong bao két luan hop giao ban Thudng truc. LDVP
5. Bién ban hop Ban Thudng vu Huyén ay. LDVP
6. 16i nghi Jan thr 14 Ban Ch'ftp hanh Pang b huyén khoa VPHU
X1 (dinh ky). '

7. Bao céo tinh hinh thu ndp dang phi quy I vé Van phong D/c Thiy

vién dién Ban Thuong vy Huyén 0y quan ly; thuc hién cong D/c Déng
tac thi dua, khen thudng t6 chie ding, ding vién nam 2016.
|3 Quyét dinh thanh lap cac Poan kiém tra, giam sat thuc DJc Hiéu
| hién Chuong trinh kiém tra, giam sat ndm 2017 cua Huyén
uy.
6. Chi thi vé cong tic Qubc phong — An ninh nim 2 4
| b ? ong tc’lC QAuoc p.}Iong ”An ninh nam 2017, Pie Hidu
I 7. Chi thi vé cong tdc ddng vién tuyén quin nam 2017. D/e Hidu
| 8. Céc ké hoach hanh do > hié i quyé A
’ ; nh dong thuc hién Nghi quyét Trung vong D/c Pong
{ 4, khoa XI1.
—
Thang 2 | - Tham muu:
|
| 1. Bdo céo tinh hinh thue hién nhi¢m vu thang 02: phuong b/c Tri
hudng. nhiém vu thang 03 cia Huyén uy.
| 5 g A .
2. Bio cao cbng tac ndi chinh thang 02 cua Huyén tv. D/c Hiéu
| 3. Thong bao két ludn hop giao ban Thudng truc. LDVP
. 4. Bi¢n ban hop Ban [huong vu Huven oy, LbVP
; ' - Phdi hop, don dbec cac don vi trinh Huyén uy thong gua:
|
A . R ., K n . |
[ i 1. Dé an thanh 1ap thi tran Téan Khat. I
E | 2. Phiin Ulp quan ly gitra phong Giao duc & Dao tao voi cac ‘
g | trrdng mam non. tiéu hoc. trung hoc co so. ‘|
3. Quyét dinh giao chi tiéu bién ché¢ cho cac co quan chuyén I
mon thude UBND huyén (theo Quyét dinh méi cha tinh): tuvén ‘;
dung cong chac cip huyén, cap xa; vién chirc giao duc dao tao.
Thang 3 | - Tham muu:




| Tinh uy.

- Tham dinh: ,
. . A T .2 . . , Ao D/c Hiéu
1. Bdo céo ¢cdng tac kiém tra, gidm sat quy I cua Huyen uy.
2. Dé an vi tri viéc lam can bo, cong chirc khoi Dang, doan P/c Dong
thé huyén.
3. D& an nhét thé héa mdt sb chie danh ngudi ding dau co D/c Déng
quan khdi Dang va co quan chuyén mén UBND huyén co
chirc ning, nhiém vu tuong déng.
4. So két 05 nam Chuong trinh hanh dong cia Huyén uy
thuc hién Nghi quyét Hoi nghi lan tht 4 BCH TW DPang
khoa XI vé “Xay dung hé théng két chu ha ting don0 bd
nhiam dua nudce ta co ban tré thanh nude cong nghiép theo
hudng hién dai vao ndam 2020™.
- Phéi hop, don dbe cac don vi trinh Huyén ity thong qua:
Du thiao Bao cao tinh hinh kinh té - x4 hoi quy I; phuong .
hudng, nhiém vy quy 11 nam 2017, !
Thang 4 |- Tham muu:
1. Bdo cao tinh hinh thuc hién nhi¢m vu thang 4: phuong D/c Tri
hudng, nhiém vu thing 5 cua Huvén uy.
2. Bao cdo cong tac ndi chinh, phong chéng tham nhiing B/e Hiéu
thang 4 cua Huy¢n uy.
3. Thong bao két luin hop giao ban Thuodng trire. LDVP
A s 0 ey, LDVP
4. Bién ban hop Ban Thuong vi Huvén uy.
5. Lap du toan bd sung kinh phi 6 thing cudi nam 2017 cia bB/c Thay
Huyén ty.
- Phéi hop, don dbe cac don vi trink Huyén iy thing qua:
1. D& an dat tén dudng khu 6o thi Tan Khai, huyén Hon
Quan.
2. Phuong an luan chuyén can b tré vé co s¢ theo Ké hoach
s0 37-KH/HU ngay 12/9/2016 cua Huyén ty.
3. Phuong an déu gia quyén sir dung dit khu trung tim hanh
chinh huyén.
Thing 3 |- Tham muu:
1. Cong van chi dao cac don vi tham muu bao cdo 06 thing b/c Dong

dAu nim 2017.

2. Bao cdo tinh hinh thuc hién nhiém vu thang 5; phuong

b/c Tri




! hudng. nhiém vu théang 6 cia Huyén tty.

|
- 3, Bdo cao cong tac ndi chinh, phong chong tham nhiing D/e Hicu

r| thang 5 cua Huyén uy.
4. Thong bao két luan hop giao ban Thuong truc. LDVP
o LDVP

5. Bién ban hop Ban Thuong vu Huyén uy.

- Tham dinh:

I . , . D/c Bong. Tri

. 1. D¢ dn nhén sy Dai hoi dai biéu H6i Nong dan nhiém ky
© 2017 -2021.

2. Quy dinh ché do kham, chita bénh dbi véi dién can bo D/c Thuay
Huyén 0y quan ly

3. Béo cdo tdng két 10 nam thuc hién Nghi quydt sb 11-

NQ/TW ngay 27/4/2007 ctia B6 Chinh tri vé cong tac phu nit
thot kv dav manh cong nghiép hoa. hién dai hoa dit nuac.

P/e Tri

]

Thang 6

i B/e Hong

.- Tham muu:

1. Du thao Bao cdo két qui cong tac xay dung Dang. xay
i dung hé thong chinh tr] 6 thang diu nam; phuong hudng.
nhiém vu 6 thing cudi nam 2017,
. 2. Béo cao cong tac noi chink. phong chéng tham nhing 6 | D/c Hiéu
' thang dau nam 2016 ctia Huyén uy.
1 3. Bao céo cong tac lanh dao. chi dao clia Ban Thuong vu Ble Bé
| Huvén ty 06 thang dau pam 2017 theo Quy ché lam viée ctia ¢ Pong
' Huyén 0y khoa X1
| 4. 1107 nghi lan thir 15 Ban Chép hanh Déng b9 huyén khoa VPHU
XTI (dinh kv) |

5. Thone bao két Juan hop giao ban Thuong truc. LDVP

LDVP

6. Bién ban hop Ban Thudng vu Huyén uy.
7. Bdo cio két qua cong tac thu, chi ndm 2016 va 6 thang dau ‘ D/c¢ Thuy
nam 2017. tinh hinh thuc hién du toan 6 thang cudi nam |

2017.
& Bio cio tinh hinh thu ndp dang phi quy 11 vé Vian phong Dj/c Thuy
Tinh uy.

- Thim dinh:
1. Du thao bao céo danh gid cong tac Kiém tra, giam sat 06 P/c Hiéu
thang d4u nam; phuong huéng, nhiém vu 06 thang cudi nam
2017.

2. Du thao Bao cao So két 05 nam thuce hién Thong bao Ket

Juan sb 68-TB/TW ngay 30/12/2011 ctia Bo Chinh tri vé tiép
tuc thuc hién Nghi quyét TW 5 khoa X vé ting cudng cdng

b/c Hiéu
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tac kiém tra, giam sat cia Dé’mé
3. Du thao Bao céo két qua trlcn khai thuc hién Chi thi s6

05-CT/TW cita B§ Chinh tri vé diay manh hoc tap va lam
theo tu trdmg, dao dirc, phong cach Hb Chi Minh 6 thang dau

nam 2017.

- Phéi hop, don dbc cac don vi trinh Huyén iy thong qua:
1. Dy thao Bao cao tinh hinh kinh té - xd hoi 6 thang dau
nim; phuong hwdng, nhiém vu 6 thang cubi nam 2017.

2. Du toan diéu chinh thu, chi ngan sach Nha nudc nam
2017; bao c4o tbng quyét toan ngdn sach Nha nudc nam
2016.

b/c Bong

T-héng 7

- Tham muu:

1. B4o céo tinh hinh thuc hién nhiém vu thang 7: phuong
hudng, nhiém vy thang 8 cia Huyén uy.

2. Bao cao cong tac ndi chinh, phong chong tham nhiing
thang 7 ctia Huyén uy.

3. Bao c4o tién do chi 06 thang diu nam 2017.
4. Thong bao két luan hop giao ban Thuong truc.
5. Bién ban hop Ban Thuong vu Huyén uy.

- Tham dinh:

1. Thong qua két qua kiém tra. giam sat cua cic Doan theo
Chuong trinh kidm tra. giam st nam 2017 ctia Huyén y.

2. Bao cao du toan diéu chinh thu - chi ngén sach ndm 2017.

3. Thanh lap Hoi luat gia huyén.

D/c Tri

D/e Hiéu
D/c Thay
LDVP
LDVP
b/c Hiée
D¢ Thuy

D/c Hiéu

t
' - Tham muvu:

1. Bédo céo tinh hinh thue hién nhiém vu thang &; phuong
hudng, nhiém vu thang 9 cua Huyén uy.

2. Bao cao ¢dng tic ndi chinh, phong chbéng tham nhiing
thang & cua Huyén uy.

3. Céng van chi dao cac don vi tham muu bao cdo quy III
12017

4. Thong bao két ludn hop giao ban Thudng truc.
5. Bién ban hop Ban Thuong vu Huyén ay

6. HO1 nght quan triét, trién khai cac Nghi quyét, két ludn hoi
nghi Trung vong 5 (khéa XII).

- Tham dinh: Ké hoach trién khai thuc hién Nghi quyét

/¢ Tri
b/c Hiéu
D/c Bong

LDVP

LbVP

b/c Bong

D/c Dong




[ Trunguong Skhoa XIL
- Phoi hop, don doc cic dom vi trinh Huyén ity thong qua:

Dur thio K¢ hoach xéy dung va phat trién hé théng thiét ché
vin héa. thé thao co so trén dia ban huyén giai doan 2017 —
2020, dinh hudéng dén ndm 2030.

Thing 9 |- Tham muwu:
1. Thong qua Du thao Bao cao két qua cong tdc xdy dung D/c Pong
Dang xay dung, hé thong chinh tri 9 thang d4u nam; phuong
hudng, nhiém vu 3 thang cubi nam 2017.
2. Bdo cdo cong tac ndi chinh, phong chéng tham nhiing 9 . 2
| thang nim 2016 ctia Huyén ty. Die Hicu
| | 3. Thong bao két luan hop giao ban Thuong truc.
| 4. Bién ban hop Ban Thudmg vu H LV
, . Bién ban hop Ban Thuong vu Huyén uy
; e T LDVP
: © 5. Hoi nghi lan the 16 Ban Chip hanh Dang b huyén kboa VPHU
| X1 (dinh Ia*)
|
| AR eran 11 3 Ay s { " T1 vé Vi N !
| | 6.”Ba(j cao tinh hinh thu nop dang phi quy Il vé€ Van phong D/e Thiy l
'_ ' Tinh uy. ’ i
| .
! . - Tham dinh: !
| , . ‘ ‘
[ 1. Bao cao danh gia két qua thuc hi¢n nhiém vu Kiém tra. E ) |
!. ' ojam sat quy 1112017 clia Huyén uy. | b/c Hicu |
| ' 2. Du thao Ké hoach dao tao, boi dudng can b, cong chirce ‘ D/c Pone \
! : nam 2018. ‘ / g i
b
l - Phoi hop, don doc cac don vi trinh Huyén uy thong qua: | !
. Théng qua Dy thao Bao cdo tinh hinh kinh ¢ - x& hot 9 thang |
i diu nam: phuong hudng, nhiém vu 3 thing cudi nam 2017.
i - Tham muu:

Thang 10

] 1. Cong van chi dao cac don vi tham muru bao cdo tong két
" nam 2017.
' 2. Bao cao tinh hinh thuc hién nhiém vu thang 10; phuong
hudéng, nhiém vu thang 11 ctiia Huyén ay.
| 3. Bao cao cong tac ndi chinh, phong chéng tham nhiing
| thang 10 ctiia Huyén uy.

4. Thong bao két luéin hop giao ban Thudng trurc.

5. Bién ban hop Ban Thuong vu Huyén uy
- Thim dinh:

1. Du thao Ké hoach, hudng din kiém diém tap thé cap ay,

lcll’lh dao, quan ly va danh gid, phan loai chat luong 10 chue

Dic Dong

b/c Tri

P/c Hiéu

LbVP
L.LDVP

D/c Dong




[ dano can bo, dang vién nam 2017.

2. Dy thao diéu chinh, b6 sung Danh sach ngudn quy hoach
can bd lanh dao, quan ly giai doan 2015 — 2020 va giai doan
2020 —2025.

- Phoi hop, don dbc cac don vi trinh Huyén iy thong qua:

Didu chinh quy hoach xdy dung khu trung tdm hanh chinh.

Dic Dong

Thang 11

- Tham muu:

1. Du thao Bao céo tong két cong tdc xdy dung Dang xay
dung hé thono chinh tri nam 2017; phuong hudng, nhiém vu
nam 2018.

2. Thong bao két luin hop giao ban Thuong true.
3. Bién ban hop Ban Thuong vu Huyén uy
4. Du thao Bdo cdo cOng tac linh dao, chi dao cua Ban

Thuong vu Huyén ty nam 2017 theo Quy ché lam viéc cta
Huycn uy khoa XI

5. Hoi nghi lan thi 17 Ban Chap hanh Dang bd huyén khoa
).I {dinh ky).

6. Du thao Chuong trinh tam viéc cta Ban Thuong vu, Ban
Chap hanh Pang bo huyén niam 2018,

7. Bao cao cong tac tai chinh Pang nam 2017; dv todn ngin
sach Bang nam 2018,

8. Du thao Nghi quvét vé phuong huéng, nhiém vu nam
2018.

- Tham dink:
1. Du thao Bao cao tdng két cong tac kiém tra, glam sat nam
2017; phuong hudng, nhiém vu nam 2018.
2. Chwong trinh hoat dong ndm 2017 cua cac Ban xay dung
Dang HU, MTTQ va cac doan the.
3. Du thao Chuong trinh kiém tra, giam sat cia Ban Chip
hanh Dang b huyén nam 2018.
4. Bao cao két qua trién khai thuc hién Chi thi s6 05-CT/TW
cua BO Chinh tri vé day manh hoc tap va lam theo tu tuong,
dao dire, phong cach 116 Chi Minh niam 2017.
5. Két qua thuc hién 09 K& hoach, 05 Dé an trong Chuong
trinh hanh dong ctia Huyén ty thuc hién Nghi quyét Pai héi
Dang cac cip nhiém ky 2015 — 2020.

- Phéi hop, don déc cac don vi trinh Huyén iy thong qua:
1. Du thdo Bdo cao tinh hinh kinh té - xa hoi ndm 2017;
phuong hudng, nhiém vu nam 2018.

2. Du toan thu, chi ngén sach nha nude nam 2018.

D/c Dong

LbVP
LbVP
B/c Dong
VPHU
B/c Dong
D/c Thay
D/c Dong
D/c Hiéu
B/c Dong. D/e Tri.
D/c Hiéu
D/c Hiéu
D/c Dong

D/c Déng




Thang 12

- Tham muu:
1. Béo céo Kiém diém tép thé Ban Thuong vu Huyén iy nam
2017.
2. Béo céo tong két cong tac ndi chinh, phong, chéng tham
nhiing nam 2016 cua Huyén uy
3. Thong bao két luan hop giao ban Thuong truc.
4. Bién ban hop Ban Thuong vu Huyén 1ty
5. Béo cdo tinh hinh thu ndp dang phi quy IV vé Vin phong
Tinh uy.

LDVP giao

D/c Hiéu

LDVP
LDVP
D/c Thuy

Cin cir cac ndi dung trén va tinh hinh thue té, cic bd phan chuyén mén ciia
Vin phong Huyén uy cha dong phdi hop cic don vi lién quan tham muu
Thuong truc, Ban Thuong vu Huyén ty cu thé héa thanh chuong trinh cong tac
hang tuan ctia Thuong truc, Ban Thuong vu Huyén uy, chu dong dén dbc trién

khai thuc hién cac ndi dung dam bao ding tién d6 va cé chat lugng.

Trén déy 12 mot s6 nhiém vu trong tdm trong nim 2017 cua Van phong
Huyén uy. Trong qua trinh thuc hién, cén ctr tinh hinh thuc té, Vian phong Huyén

ay s& diéu chinh, bd sung cho phit hop v&i nhiém vu co quan./.

Noi nhén:

- Thurdmg true Huyén uy;

- Cac Ban Dang Huyén ay;

- VP HEDND-UBND huyén;

- UBMTTQ va céc doan thé CT-XH huyén;
- Céc dang 1y, chi b truc thude;

- Diang website Huyén 1y;

- Luu (VPHU).

VAN PHONG




